tobii dynavox

How to unlock the SLP Eval after it is signed

Step 1: Click “My Applications” at the top left of the screen.

tobii dynavox /funding

Getting Started My Applications Contact Resources ~

It should bring you to a page that looks something like this:

o .

tobii dynavox /funding

Getting Started My Applications Contact Resources ~ Account  Logout
. o ADD NEW APPLICATION

You have created the following applications:

Show |10 v entries Include removed? [ @ © Search: [Enter text to search

Client Date Created Date Last Modified Type v  Application Status @ % Complete Status
@RLIE TEST 05/29/2019 06/20/2019 Purchase

Showing 1 to 3 of 3 entries Previous Next

You have been invited to view the following applications:

Show |10 v |entries Include removed? |/ @ © Search: [Enter text to search
Client Date Created Date Last Modified Type v  Application Status @ % Complete Status Created By

Step 2: Click on the application you need to unlock. (In my case, what | have circled in red)

Step 3: On the left-hand side of the next screen, click “SLP EVAL":
Client: CHARLIE TEST

CLIENT INFORMATION 100%

Basic Info

Contact-Client Advocate

Speech Language Pathologist

Treating Physician
Shipping Address

Equipment Recommendation

Insurance

SLP EVAL 100%

FINAL STEPS
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The next page that pops up should have a red alert that looks identical to this:

SLP Eval - Demographics

This page has been locked for editing because the SLP Evaluation Form has been generated and is ready to sign (or has already been
signed).
If you need to make changes to this information, you may unlock it, but you will need to re-sign the document.

Step 5: Click “unlock”. This should pop up on your screen:

Unlock

Are you sure you want to unlock this form? Any documents that you have
electronically signed will need to be re-signed.

CANCEL YES, UNLOCK THE FORM

Step 6: Click “Yes, unlock the form”. This should allow you to go back and edit your evaluation.

Step 7: Once you are done editing, sign the form again. Here’s how:

How to sign on Efunding

Step 1: First, make sure all the required fields are complete for the eval (it should state 100%):

SLP EVAL 100%

Demographics
Communication Impairment
Daily Communication Needs
Communication Goals

Rationale Device Selection

Evaluation Trials
Treatment Plan
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Step 2: Once those are complete, click into “Final Steps” on the right-hand side of the webpage:

FIMAL STEPS 16%

Files

[ 0% |
Signatures

Step 3: Next, click into “Signatures.” The webpage will look like this:

Client: DOUBLE SIGNATURE

Document
CLIENT INFORMATION 100% . 5
Client Information Form CLICK HERE TO SIGN DOCUMENT
_ Release of Benefits CLICK HERE TO SIGN DOCUMENT

SLP Evaluation CLICK HERE TO SIGN DOCUMENT

©Add a Note for the TobiiDynavox Funding Team

Save And Continue Later Submit To Tobii Dynavox

Files

[ 0% ]
Signatures

Step 4: Click the button next to SLP evaluation that says, “Click Here to Sign Document”. A pop up will
appear.

e Hereis where you can update the SLP email address if you are using a different email address to
sign in with. (RED Circle)

e If you will need a supervising SLP or the team to sign the evaluation, you may add additional
signers to the eval. (Blue Circle)

e When you are ready to proceed click “Sign Document”

This document will need to be signed by the SLP listed on the Client Information Form: Jaime Dawson at jaime.dawson@#otiiidynavox.com.
If this email isn't correct (SLPs often have more than one email address), you may enter a different one to use instead(here: |optional
Please make sure that the email used is the same one that the SLP has their eFunding account under.

orwoutHkagfis document to be signed by other people in addition to the SLP mentioned above, you may add them below.

They will receive an ®ail inviting them to sign the document {and to create an eFunding account if they don't already have one).

L Add signer |
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If adding multiple signatures, your information will look like this

This document will need to be signed by the SLP listed on the Client Information Form: Jaime Dawson at jaime.dawson@tobiidynavox.com.
If this email isn't correct (SLPs often have more than one email address), you may enter a different one to use instead here: |0ptiona|
Please make sure that the email used is the same one that the SLP has their eFunding account under.

If you would like this document to be signed by other people in addition to the SLP mentioned above, you may add them below.
They will receive an email inviting them to sign the document (and to create an eFunding account if they don't already have one).
First Name: iKeIsey Last Name: |Seymour | Email: ikelsey.seymour@tobi E

First Name: | Chris Last Name: [Kovach | Email: [Chris kovach@tobiic| | x |
Add signer |

E SIGN DOCUMENT

Step 5: Once you clicked the “Sign Document” from above This will pop up next. Click “l UNDERSTAND,
LET ME SIGN IT” after you’re done reading it.

You aren't done yet!

The document on this page requires your signature. Clicking the icon on the left side of the

document will automatically scroll to the location where you can sign.

L 1]
Then click the signature field. X Click to Sign e £

After signing, you must click the "Confirm” button to complete the signature process.

1 UNDERSTAND, LET ME SIGN IT
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Step 6: Your evaluation will generate please click the arrow key to sign the evaluation.

Please review the document below and sign it by clicking where indicared.

click here

Please review and sign this Document by scrolling snd elicking on the "Click to Sign™ or "Click to Initial” boxes.

Medical Diagnosis: cp
Date of Onset: birth
Speech Diagnosis: dys
Date of Onset: birth
Medicare Number: 12344241234
Medicaid Number: 1231231243

Place of Residence: Home
Primary Contact Name: gg
Address: 2100 Wharton Streel Bethel Park, PA 15102
Relationship to Patient: Parent

Physician Name: 1
SLP Name: Jaime Dawson
Date of SLP Evaluation: 1/1/2020
] Date of Report: 1/1/2020

2: Current C i Img

iiDynavox Funding Team

Save And Continue Later Submit To Tobii Dynavox

Step 7: Press the “Click to Sign” box

] . . r W

Section 7: SLP Assurance of Financial Independence and Signature

The SLP performing this evaluation is not an employee of and does not have a financie

oo Click to Sign )
TAMMY SCOTT
2100 Wharlon Street

Pitisburgh, PA 15203

ASHA #:

Ehada | lonmes M
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Step 8: A signature box will appear. You can use your mouse to sign. Here is an example of mine:

Capture Your Signature

Claar Cancel 0K

Step 9: Click “OK” to confirm signature and it is now signed.

NPUCLEL AL ECAL G P WA T ST P N T A TR T o W e G TG 1 el SRy S G M B P G T T U e Ty BT T SRR W

not be able o return to the evaluating SLP (i.e., too far away, travel is too difficult, already receiving speech therapy in sci
Section 7: SLP Assurance of Financial Independence and Signature

m SLP pe I‘f'clrn'ﬁing ﬂ\lis evah.—r\.l.’n.\ P vt s el snm sl meel Aeves el o om m Beeed sl eododilo s bl o sssibis I_he SUDDEEI‘ Ur B
| Confirm

{ %\ Fiease click OK ta confirm your signatures ta this document or click

Cancel to review it again befare submission

TAMMY SCOTT
2100 Wharlon Street
Pittsburgh, PA 15203

ASHA #:
State License #:

Updated 6/4/2020 jsd



tobii dynavox

Step 10: Then the SLP can “Submit to Tobii Dynavox”: This step only applies if multiple signatures are
not required. If Multiple signatures are required, go to the next step.

Add a Note for the TobiD

Save And Continue Later Submit To Tobii Dynavox

Step 11: Efunding will send an email to all individuals you have invited to sign off on the evaluation.
Sample below
From: eFunding NoReply <eFunding.NoReply@tobiidynavox.com>

Sent: Wednesday, May 20, 2020 3:32 PM
To: Kelsey Seymour <Kelsey.Seymour@tobiidynavox.com>

Subject: A Tobii Dynavox funding application requires your signature
Hello Kelsey Seymour,

Your electronic signature has been requested for DOUBLE SIGNATURE's funding application for a Tobii Dynavox device. Please click here to view the application
and sign the document. If you don't already have an account, you will need to create one.

Step 12: The new individual just needs to click on the “HERE” link and it will take them directly to the
signature page of the eval (as long as they already have an account). If the individual does not have an
account, they will be required to create one.

Final Steps - Signatures

Document

Client Information Form CUCK HERE TD SIGN DOCUMENT
Release of Benefits CLICK HERE TD SiGN DOCUMENT

SLP Evaluation 83PM | CLCK HERE TO VIEW DOCUMENT
CLCK HERE TO SIGN DOCUMENT
CLICK HERE TO VIEW DOCUMENT
©Add a Note for the TobiDynavox Funding Team

m Save And Continue Later Submil To Tobi Dynavox
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Step 13: The new signer will go through all the same steps above to sign the eval, except it will ask for
their Title/Credentials.

Step 14: Once all signers have signed, click “Submit to Tobii Dynavox”

+Add a Note for the TobiiD

m Save And Continue Later Submit To Tobii Dynavox
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